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A fully illustrated 29-step guide to building a no-code AI automation: pick one repetitive task, map

the flow, wire a trigger, add a constrained AI step with approvals, then test, launch small and

monitor it.

Phase 1 — Pick and Map One Workflow

1.  List a task you repeat every week
List a task you repeat every week.

2.  Write the trigger and the desired output
Write the trigger and the desired output.

3.  Estimate volume and minutes saved
Estimate volume and minutes saved.

4.  Keep human judgement where it belongs
Keep human judgement where it belongs.

5.  Sketch each step as a box
Sketch each step as a box.

6.  Mark every decision branch
Mark every decision branch.

7.  Define what failure should do
Define what failure should do.

Phase 2 — Choose Tools and Wire the Trigger

8.  Pick a tool that already connects your apps
Pick a tool that already connects your apps.

9.  Decide where AI genuinely helps
Decide where AI genuinely helps.

10.  Check data limits, rate limits and price
Check data limits, rate limits and price.

11.  Define where results are written
Define where results are written.

12.  Prefer an event over a timer
Prefer an event over a timer.

13.  Filter irrelevant inputs at the top
Filter irrelevant inputs at the top.

14.  Test the trigger with one real record
Test the trigger with one real record.

Phase 3 — Add the AI Step and Guardrails
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15.  Require a fixed output schema
Require a fixed output schema.

16.  Constrain choices to a closed list
Constrain choices to a closed list.

17.  Supply one worked example
Supply one worked example.

18.  Turn the model's randomness down
Turn the model's randomness down.

19.  Validate the output before anything writes
Validate the output before anything writes.

20.  Require approval for outward actions
Require approval for outward actions.

21.  Log the input, output and decision
Log the input, output and decision.

Phase 4 — Test, Launch and Monitor

22.  Run ten normal and five messy inputs
Run ten normal and five messy inputs.

23.  Force an API failure on purpose
Force an API failure on purpose.

24.  Measure the cost per hundred runs
Measure the cost per hundred runs.

25.  Verify the final output end to end
Verify the final output end to end.

26.  Enable it for a small slice first
Enable it for a small slice first.

27.  Review the first fifty runs daily
Review the first fifty runs daily.

28.  Set alerts for abnormal spikes
Set alerts for abnormal spikes.

29.  Document it and revisit monthly
Document it and revisit monthly.

Sources

1. Anthropic — AI research and documentation
   https://www.anthropic.com/

2. NIST — AI Risk Management Framework
   https://www.nist.gov/

3. Microsoft Learn
   https://learn.microsoft.com/

4. Mozilla — web and browser resources
   https://www.mozilla.org/

Written as a checklist from https://www.howcompass.com/how-to/How-to-Build-an-AI-Automation. Corrections: https://www.howcompass.com/corrections
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